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WHAT IS A CMA?

A CMA (Comparative Market Analysis) is a document that contains an estimated
value of a subject property based upon the value of similar properties in the area.
Agents can provide CMAs to both sellers and buyers to estimate the market value of
properties.




CREATE A QUICKCMA

A. From the top navigation bar, hover over Search, then click on the Property Type you
wish to search.

B. From the field drop-down lists, select options for at least one of the required fields
(highlighted in red text), then select options for any additional desired fields.

C. Inthe List Status field, select Active, Pending and Sold from the Listing Status drop-
down options.
At any time you can click on the Count button located at the bottom left side of the
screen to view the number of listings matching your criteria.

D. After all criteria has been entered, click the Search button at the bottom, or the Search
Results tab at the top to run the search. You will be taken to the 1-line property
Search Results page.
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CMA (CMA WIZARD)

A. From the top navigation bar, hover over Search, then click on the Property Type you wish
to search.

B. From the Field drop-down lists, select options for at least one of the required fields
(highlighted in red text), then select options for any additional desired fields.
After all criteria has been entered, click the Search button at the bottom, or the Search
Results tab at the top to run the search.
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C. Onthe 1-line property Search Results screen, check mark the comparables you want to
include, then click the CMA button at the bottom right.

The CMA Wizard will appear, with its numbered steps visible at the left as you progress through
them.
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STEP 1 - GETTING STARTED - In the Select Contact field choose your Contact from the
drop-down list, or click the Add new contact button.
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To create a new contact, at a minimum you must key in a First Name, Last Name and an Email
Address, and then click Save.

Note: These instructions take you through all of the steps where editing of the CMA can be done. If
you don’t want to do any editing you can click on either the Seller Quick CMA or the Buyer Quick
CMA choices to go directly to choosing the reports to include.

A. Then click the Next Step button located at the bottom right of the screen.



STEP 2 - SUBJECT PROPERTY - Key in your Subject Property address and key information (or
you can click on the Realist Tax button at the bottom to bring in information from its database).

Initially the RES CMA Filter choice at the top right side of the screen will bring up the primary fields; if
you want to enter additional fields for the Subject Property, click on the drop-down arrow and choose
All Fields.

A. You can also add a photo of the Subject Property by clicking the Add Photo button.
Note: Before you start to add the Subject Property photo, make sure it is available on your computer, CD
or flash drive.

B. After information is entered, click the Next Step button located at the bottom right.
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STEP 3 - COMPARABLES - This is the overview of the comparable properties. You can add
additional properties, such as a FSBO or newly constructed home by clicking the Realist button
to search tax records, or by clicking the Manual Entry button. You can also add additional MLS
properties by clicking the MLS Search button.

A. Then click the Next Step button located at the bottom right.
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STEP 4 - ADJUSTMENTS -The Subject Property and its features appear in a column format next to
the first Comparable Property.

Note: Making adjustments on this page is an optional step. There are no set amounts to be used for
adjustments of items; instead adjustments are based on an agent’s experience and training.

A. In comparing features between the two properties, you may want to make dollars adjustments which
reflect the differences in their features. Where there are differences you can key in either positive or
negative dollar amounts in the Adjustment Amount +/- field.
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B. In the blank sections at the bottom of the Adjustment Description column you can add features
which aren’t mentioned above and make dollar adjustments for those features also. For agents who
don't want to assign a dollar figure to each feature, this section can also be used to create a“total
adjustments” entry reflecting all of the amounts associated with the total features.

C. Another option is at the bottom of the page in the Comments section you can describe the different
features without assigning specific dollar amounts to each item.

D. After entering data for the first comparable property, click on the right arrow at the top of the page to
repeat for each of the other comparables.

E. When done entering data for all of the comparables, click the Next Step button located at the bottom

right.
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STEP 5 - PRICING - The system presents a Suggested Price and a Suggested Price Range based on
the Sold comparable properties you've included in your CMA.

A. You can either accept those prices or click on the drop-down list next to Calculate Price Based On for other
choices. Those choices include Manually Entered Price. If you click on Manually Entered Price you can
then key in your desired price in either the Suggested Price or Suggested Price Range fields.

B. After making your choice, click the Next Step button located at the bottom right.
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TEMPO 3 NET SHEET

This net sheet, which can be accessed when your CMA is complete, is available by hovering over
Financials, then clicking on Sandicor Sellers NS or Sandicor Buyers NS. These net sheets can be edited

and printed, but not saved or emailed.

The CMA
Wizard’s net
sheet, shown on |
the next page,

can be saved and
emailed.
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STEP 6 - CMA WIZARD NETSHEET - The Estimated Seller Net Proceeds screen appears for the
Subject Property Address at the top left.

A. To edit any of the line item calculations, click on the line item, then click on the Modify button at the bottom.

You can key in a Fixed Dollar Amount, or a % of an amount, such as 5% of the Sell Price, which is chosen via the
drop-down list. Then click the OK button.
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STEP 7 - SELECT PAGES - This screen shows all Available reports on the left and
the currently Selected reports to be included in the CMA on the right.

A. To add additional reports, click on the reports on the left and then click on the right-
arrow to move them into the CMA. To remove reports, click on the reports on the right,
then click on the left-arrow to remove them from the CMA.

B. You can change the order the reports will print by choosing a report and using the
up/down-arrows
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STEP 8 - VIEW REPORT - You can scroll through the reports in the CMA by clicking the left/right-arrows at the
top of the page, or by clicking the drop-down arrow next to the Page 1-CMA-Title Page report.

A. You can Print or Email the CMA by clicking the appropriate button located at the bottom right. You also have the
option to save them to your local computer in a PDF format by clicking the Save PDF button.

B. (When viewing the reports, if you decide to delete out any reports, you need to click the Previous Step button at
the bottom left. When back in Step 7-Select Pages, click on the report on the right you want to remove, then click
the left-arrow to move it out of the Selected reports section.)

Note: All CMAs are automatically saved within the Tempo system. If you need to reopen and edit them in the future, at the
top navigation bar hover over Reports, then clickon CMA Manager. Check mark the CMA to be reopened, then click the
Open CMA button.
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Access Sandicor's website: www.sandicor.com

Click the Tempo 5.0 logo.
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For Additional HEIp: WHAT IS CLIENT GATEWAY?

The Tempo Client Gateway is an easy to create, personalized web site for your clients! Branded with

your contact information and utilizing current property data from Tempo, it is the perfect solution for

S an d | cor Tr a | n | n g At YO ur Ofﬁ ce providing your clients with personalized searches and property viewing options.

Other unique features include an opportunity for your clients to save their favorites accompanied by

(g roups Of 6+) personal comments. Best of all, Client Gateway s provided at no additional charge to our members.
858-622-6200 GETTING STARTED IN CLIENT GATEWAY

When utilizing Client Gateway, each of your clients will receive relevant search results branded with

o e . your personal contact information. Therefore, when you begin utilizing Client Gateway there are
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